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S

Eco-Social Development Organization (ESDO) Insight &
Manager-Asset, Inventory and Resource Management

Application Deadline : 15 Aug 2026

Vacancy: 01 Age: At most 50 years
Location: Thakurgaon Salary: Negotiable
Experience: At least 8 years Published: 03 Aug 2026
Requirements
Education

e Master's degree in Business Administration, Management, Accounting, Finance, Supply
Chain Management, Logistics, Public Administration or another relevant discipline from
a recognized university.

e Professional certification in supply chain management, logistics, inventory

management, procurement or asset management will be considered an advantage.

Experience

e Atleast 8 years
¢ The applicants should have experience in the following business area(s): NGO

Additional Requirements
e Age At most 50 years
e Preferably not more than 50 years. The age limit may be relaxed for exceptionally
qualified and experienced candidates.
e Minimum 8 years of relevant professional experience, including at least 3 years in a
managerial or supervisory position.
e Demonstrated experience in asset management, inventory control, logistics,

administration, procurement, warehouse management or resource management.
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e Experience working with a large non-governmental organization, development

organization, financial institution, corporate organization or multi-location operation will

be preferred.

e Practical experience with enterprise resource planning, digital inventory systems,

asset-management software or management information systems will be an advantage.

e Strong knowledge of fixed-asset management, stock control, logistics and resource

optimization.

¢ Ability to develop policies, systems, procedures, checklists and internal controls.

e Strong analytical, reporting, documentation and problem-solving skills.

e High level of integrity, accountability and attention to detail.

e Excellent leadership, coordination and team-management abilities.

e Ability to manage multiple locations, large volumes of assets and diverse operational

requirements.

e Strong communication and negotiation skills in Bangla and English.

e Proficiency in Microsoft Excel, Word, PowerPoint and digital management systems.

e Willingness to travel frequently to ESDO offices, projects, institutions and operational

areas across Bangladesh.

Responsibilities & Context

Eco-Social Development Organization (ESDO) is one of the leading development organizations

in Bangladesh, established in 1988. ESDO currently implements a wide range of development,

humanitarian, microfinance, education, health, climate resilience and social enterprise

programmes across Bangladesh in partnership with government agencies, United Nations

organizations, international development partners, foundations and private-sector institutions.

To strengthen its institutional asset, inventory and resource management systems, ESDO is

seeking a dynamic, experienced and highly organized professional for the position of Manager

- Asset, Inventory and Resource Management.

Position Purpose

The Manager will be responsible for ensuring the efficient, transparent and accountable

management of ESDO's fixed assets, inventories, equipment, vehicles, office facilities and

other organizational resources. The position will lead the development and implementation of

effective asset-control systems, inventory procedures, resource-utilization plans and

compliance mechanisms across ESDQO'’s head office, regional offices, project offices,

institutions and enterprises.

Duty Station: ESDO Head Office, Thakurgaon, with frequent field visits
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Key Responsibilities

e Develop and implement ESDO-wide policies, procedures and standard operating
guidelines for asset, inventory and resource management.

e Maintain a centralized and updated digital asset and inventory management system.

e Ensure proper registration, coding, tagging, classification and documentation of all
organizational assets.

e Maintain accurate asset registers, stock registers, equipment records, transfer records,
vehicle records and disposal documentation.

e Conduct periodic physical verification of assets and inventories at the head office,
regional offices, project offices, institutions and enterprises.

e Reconcile physical assets and stock balances with financial, procurement and
administrative records.

¢ Monitor the receipt, storage, issuance, transfer, maintenance and disposal of assets
and inventory.

e Ensure optimum utilization of office space, equipment, vehicles, furniture, technology
and other organizational resources.

¢ |dentify idle, underutilized, damaged, obsolete or surplus assets and recommend
appropriate action.

e Develop preventive maintenance schedules for vehicles, generators, electrical
equipment, information technology equipment, office appliances and institutional
facilities.

e Coordinate with Procurement, Finance, Administration, Information and Communication
Technology, Logistics, Internal Audit and Project Management teams.

e Ensure that asset procurement, custody, transfer and disposal comply with ESDO
policies, donor requirements, government regulations and applicable accounting
standards.

e Support annual budgeting and forecasting for asset acquisition, maintenance,
replacement and resource requirements.

e Establish strong store and warehouse management systems, including stock-level
monitoring and reorder controls.

e Ensure adequate insurance coverage, security arrangements and risk-management
measures for organizational assets.

¢ Investigate asset loss, damage, misuse or discrepancies and submit recommendations

to management.
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o Facilitate internal, external and donor audits related to assets, inventories and
organizational resources.
e Prepare monthly, quarterly and annual asset, inventory and resource-management
reports.
e Train and guide designated asset custodians, store personnel, administrative officers
and project staff.
e Promote a culture of accountability, cost-effectiveness, value for money and
responsible use of organizational resources.

e Perform any other relevant responsibilities assigned by ESDO Management.

Compensation & Other Benefits

An attractive and competitive remuneration package will be offered based on qualifications,
experience and ESDOQ's approved salary structure. Other admissible benefits will be provided

according to organizational policy.

Workplace

Work at office

Employment Status

Full Time

Job Location

Thakurgaon

Read Before Apply

Eco-Social Development Organization (ESDO) follows a zero-tolerance policy against all forms
of inhumane behavior, including child and youth abuse, gender-based violence, extremism and
terrorism, corruption, sexual harassment, sexual misconduct, sexual exploitation, and abuse. If
there is any evidence of your involvement in such behavior in your personal life or at any of
your previous workplaces, you are kindly requested not to apply for this position. If any false
information or such misconduct is discovered after appointment or during the period of
employment, ESDO will take appropriate action in accordance with its internal policies and the

prevailing laws of the Government of Bangladesh.

Apply Procedure
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Hard Copy

Interested candidates are requested to submit their resumes through the ESDO online career
portal (https://esdo.net.bd/career/) on 15/08/2026 by

5.00PM.

Only shortlisted candidates will be contacted for the subsequent selection process. ESDO
reserves the right to accept or reject any application and to modify or cancel the recruitment
process without assigning any reason.

Women are especially encouraged to apply.

Equal Opportunity Statement

ESDO is an equal-opportunity employer and encourages applications from qualified women,
persons with disabilities, ethnic minorities and candidates from diverse backgrounds. ESDO
maintains zero tolerance for sexual exploitation, abuse, harassment, fraud, corruption and any
form of misconduct. The selected candidate will be required to comply fully with ESDO's
safeguarding, child-protection, gender, anti-fraud and code-of-conduct policies.

Join ESDO and contribute to building a transparent, efficient and accountable resource-

management system that supports sustainable development across Bangladesh.

Eco-Social Development Organization (... (3 [:
En NGO/Development 1+ Vacancy 1Jobs

Address:
ESDO House, House # 748, Road no: 08, Baitul Aman Housing Society, Adabar, Dhaka-1207,
Bangladesh

Website:
https://esdo.net.bd/career/

Would you like to know more about Eco-Social Development
Organization (ESDO)?

Find out more about services, features, and available opportunities.
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